Creaie a Deskiop Shottcut Toolbar

It’s a great deal easier to create the desktop shortcut toolbar in Vista.

1. Right click anywhere on

the desktop
2. Goto New Folder
3. Click Folder Shortcut
4. A New Folder Appears on [ o—
the desktop e | o
5. Name it whatever is desired @] Microsoft Word Document View
6. Then drag it to one of the [l E)  oumal Document .
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7. Click and drag
shortcut icons to Shortcut Toolbar
the toolbar

8. Then, if desired,
delete the
desktop
shortcuts
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toolbar options
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