
It’s a great deal easier to create the desktop shortcut toolbar in Vista.

1. Right click anywhere on 
the desktop

2. Go to New
3. Click Folder
4. A New Folder Appears on 

the desktop
5. Name it whatever is desired
6. Then drag it to one of the 

edges of the screen, it 
becomes a toolbar

7. Click and drag 
shortcut icons to 
the toolbar

8. Then, if desired, 
delete the 
desktop 
shortcuts

9. From here the 
toolbar options 
are the same as XP.


